
Direction to complete the Local and SLO Calculator 2015 

After grading and reviewing your Local and SLO bubble sheets, follow the step below to export the data into 

excel and determine our Local and SLO HEDI score using the Local and SLO calculator.  

1) Open up https://portal.linkit.com/ 

2) Login into Link-it 

 

3) Click on Reporting (Bar graph icon on the top, second from the left)  

 

4) Click on Dashboard if it does not automatically open to that 

https://portal.linkit.com/


 

5) Select “CLASSES” on the top right  

 

6) Choose a class from the dropdown box on the left, and then check the boxes for both the fall and spring tests.  

 

7) On the right, click “Show student results for selected tests” and a new window will pop-up  



   

8) The new window will display all of the scores for your students in that class for both tests (below where it says 

Student and the names of the assessments here). Select the upward facing arrow below the “x” on the top right. 

 

9) Save the document within a folder on your H:// drive  

 

10) Name the File; Local-SLO Results “course name” “period” and click SAVE  

11) Repeat the steps 6 through 9 for all class periods that you teach until all data is saved on your H:// drive 

12) Open up your Excel Local and SLO calculator  

13) Open up one of the files saved in step 10; the file name will not appear unless you click on ‘All Files’ 

14) Text Import Wizard will appear, click; next, next, finish (Your data should appear in an excel format) 



15) From the data, delete the data and the column headings named “Points Earned” and “Points Possible” for all of the 

students listed. Right click to delete and then select shift cells left. The file should only have the students’ names and 

scores for fall and spring remaining as shown below (names have been cut off).  

 

16) Start copy and pasting the correct information into the correct columns/cells on your Local and SLO calculator. You 

should be copying and pasting only the names and the two scores (fall and spring) into the Local and SLO calculator 

document. When you copy and paste, make sure that the cursor is in the first space in the name column and not in the 

period column as shown by the arrow below.  

 

17) Continue steps 13-16 until all the data is retrieved and copied into the Local and SLO calculator for all classes that 

you teach.  Make sure you save your LOCAL and SLO calculator document after adding each class period. When you save 

the document put your “last name, first name” at the beginning of the file name. You can then fill in the period 

information for each class. Then, you can copy and paste the information into the bonus points calculator page.  

18) Determine your final HEDI score (1-20) and type it into the yellow cell. 

19) Type in the following information; School (Stimson or Whitman), Name (Last, First) and Class Data (LE Regents)  

20) Save the Documents on your H//: drive  

21) Great Job! 

 


